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NOTICE

DISCLAIMER. The information contained in this
publication is subject to constant review in the light of
changing government requirements and regulations.
No subscriber or other reader should act on the basis
of any such information without referring to applicable
laws and regulations and/or without taking appropriate
professional advice. Although every effort has been
made to ensure accuracy, the International Air
Transport Association shall not be held responsible
for any loss or damage caused by errors, omissions,
misprints or misinterpretation of the contents hereof.
Furthermore, the International Air Transport
Association expressly disclaims any and all liability to
any person or entity, whether a purchaser of this
publication or not, in respect of anything done or
omitted, and the consequences of anything done or
omitted, by any such person or entity in reliance on
the contents of this publication.

© International Air Transport Association. All Rights
Reserved. No part of this publication may be
reproduced, recast, reformatted or transmitted in any
form by any means, electronic or mechanical,
including photocopying, recording or any information
storage and retrieval system, without the prior written
permission from:

Senior Vice President
Operations, Safety and Security
International Air Transport Association
800 Place Victoria
P.O. Box 113
Montreal, Quebec
CANADA H4Z 1M1
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1. General Overview

This Temporary Revision (‘TR’) to the IOSA Audit Handbook Procedures and Guidance (‘IAH P&G’) Edition
11 is issued to address the following.

In the ‘Procedures for the Audit Organization’ section, subparagraph 2.8.2 outlines options for the type of the
audit plan and 2.8.3 similarly describes trainee role options available in the audit software.

Both subparagraphs have been revised to simplify the process and provide more clear guidance to audit
software users. Additionally, a new field is added in the trainee selection to record the name of the assessor.

All necessary changes will also be performed in the audit software and any audit as of 13 December 2021

shall be in built in accordance with this TR.

2. Effective Date of the Temporary Revision

This TR will become effective as of 13 December 2021.

3. Temporary Revision

2.8.2 Auditor Selection’
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Item Field Name Completion Instructions
Audit Pl Exvaluat
2B . .
Plan-{if applicable)
adi Pl ualficat
2C . .
Plan-{if applicable)
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2.8.3 Trainee Selection

There are several options that are applicable to auditor under training. The step recording of each of these categories
in the ‘Trainee Selection’ are as follows:

Item Field Name | Completion Instructions

This is a mandatory field. The auditor(s) under training needs to be selected as a Member from
the database. If any new auditors need to be added, the information of the users shall be
submitted to IATA at least 1 week before the user access can be granted.

The applicable selection options shall include the followings:
Team 1. Initial qualification as an auditor, see IPM 3.10;
. Lead Auditor (LA) qualification, see IPM 3.11;
. Auditors adding an additional discipline(s), see IPM 3.14;

Member

. Auditors under performance evaluation, see IPM 3.16;
. Auditors re-establishing qualification, see IPM 3.18;
. Lead Auditors re-establishing qualification, see IPM 3.18; and

N O A~ WODN

. Auditors re-establishing discipline(s) currency, see IPM 3.18.

The Assessor(s), if applicable, needs to be selected from the database.
2 Assessor The assessor here is either the IOSA Auditor conducting the supervision and assessment during
an initial / discipline qualification or the Evaluator for all other applicable conditions.

There are several options that are applicable to the trainee role and the relevant qualification step.
The following table outlines the possible combinations and the corresponding information available
in the drop-down field.

Qualification Step Trainee Role Additional Info.
e Initial qualification as an

Auditor e Observing
Trainee o Auditor(s) adding additional | e Auditing while ,
Role/ o Not Applicable

3 discipline(s) under

Qualification e Auditors re-establishing supervision
Step discipline(s) currency

Auditor under any of these conditions:

. e Under bi-annual performance
e Auditors under performance

] e Auditing while evaluation.
evaluation (PE) . . o .
. o under e Auditor that failed to maintain the bi-
¢ Auditors re-establishing ) .
evaluation annual performance evaluation

qualification . . o )
e Auditor that failed to maintain audit

conduct currency (within 1 year)
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e Applicable to Lead Auditors that
failed to maintain the audit conduct
currency
e Lead Auditor qualification e Acting Lead Applicable to auditors that are:
e Lead Auditors re- Auditor under e doing their first qualification as LAs.
establishing qualification evaluation e Regaining their LA qualification.

Note: For the purpose to retrieve PE conduct currency both the trainee roles of “Auditing while

under evaluation” and “Acting Lead Auditor under evaluation” would be taken as input and the

most recent date would be used.
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